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CUNFIDENTIAL

Fxecutive Assistant to DCI - 31 October 1982
Uirector of Training

Weekly Summary Feport

1. Three rroups of supervisors in P&P Administration were
glven the Personnel Fvaluation Report training this week (approxi-
mately SO people)., This completes the training program in the use
of the Personnel Pvaluation Report form for departmental staff in
the DI, DDA, IDP, Commo, and Training Offices.

2. Mhpr checking with those who have gone through the
Clericel Orientation Program indicates an almost unanimous sgree-
ment as to its usefulness to them and its general practicelity.

So far, approximately 200 people have besen processed in this program,

3. Chief, danagement Training Divisi 2ol
made a basic presentation on the CIA Human R
the top policy staff of OCD on Thursday, After this initial
Tappreciation” meeting for the top staff, the top staff decided
that they should be the first group to take the course. The CIA
Human Resources “rogram will begin in OCD on 12 Kovember and will
continue until all eupsrvisors in that Offiace have besn through
the course, :

L. The following individuals have agreed to parhiﬁipat-a in
the Orientation ‘rogram: _

a. Mr, Fisher Howe of the Department of Stats.
b, Col. Lawrence K, White, ADD/Administration,

¢. Maj. Cenerzl John 4. Saaford, Director of
Intelligence, USAF, Ceneral Samford's avail-
abllity came informally through Col.Sullivan,
& aide, and & letter has been addressed by the
rector of Training to Ceneral Samford iseuing
the formal invitation.
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S. Chief, Orientation and Briefing iivision
presented a speciml briefing program to the Fereign Service Institute
Class of Junior (fficers on Tuesday, 28 October. This program was
conducted in our Orientations Hoom, and agein they cxpressed their
sppreciation for having had the opportunity to be invited within our

. midst as our guests.
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6. Present needs for consultation with intelligenes officers

in the State t on the Collection and Source Pxploitation
Manual have very nearly been met. In addition ol | 251
Chief of the External Ressarch Staff of OIR, and | [ 25%L

aow Head of the Office of Libraries and Intelligence icquisitions,

the State men ccnsulted this week have included Theodore M, Nord-
teck, Chief of the Intelligence icquisition and Distribution Division,
and his Assistant, Mr. Edwerd Carroll. OTR representatives have
conferred with ¥r, James Q. lieber, AD/IC, in order to acquaint hin
with the enterprise and the fact that inter-agency as well as intra-
agency consultutions are taking place. He reserves Judpment on the
manial project, but considers the consultations appropriate to it,

7. On 27 Cctober] | organised and conducted a @ -

mesting for twenty-two AIr Force personnel from Wright Patterscan
Field in certain phases of industrial intelligence,

8. 4 request has been received to start the Ruspian Selentific
Reading course at Cesrgetown on 2L Novamber at the intermediate
and advanced level for two groups of four and five students respac-
tively. These are in sddition to the Scientific Reading course
established on a semester basis,

9. 4 combined total of 211 students is presently enrolled in ..
introductory and self-study courses in the Language Training Center
and the Lanfuage Laboratory was used for a total of S&L hours dur-
ing the week, :
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4 restudy of requirements of operating divisions 1is
being made by the Alr-Maritime Division mo that up-to-date data
will be availabls when the project is resubaltted to the Project

Beview Committee.
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13. In accordance with a request received from FI and PPy
Staffs, a new two-week course on the subject of Operational Security
has been undertaken. This course will, during the first feu presen-
tations, be oriented to meet the needs of senior staff personnel.

A first cutline of course topice and coverage describing sixty-three
hours of classroom work has been prepared during this week.

Bince the requirement for the first presentation of thie
course is considered urgent, TUS will both prepare end present the
first three runnings of this ceurse, Lecture outlines, study
material, illustrative esses, and appropriste puest lecturers are
now being identified and collected. The Tirst presentation of the
course is acheduled for 10 Novembder.

1k, The Chief of Operations has authenticated the draft syllabus
for the Staybehind Course, previously submitted to him. This course

will be presentec for the first time within the nex : ,
material and lectures are now being organised by l 2oxl
who has been designated as Chief Instmuctor for this Gourss.

15. As of 31 Oetober, 300 CIA persomnel are enrolled in TR(S)
training coursee, 476 in TR(C) courses, and 216 in external training,

makeing a total of 992 in training programs under the Jurisdiction of
OfR as a whole.
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